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Checklist and Guidance Note for Planning Permission - Householder Application and Listed 
Building consent 

 

 

 
Validation Checklist  

Planning Permission for Householder Applications (e.g. 
Extensions, Detached Outbuildings and Other Alterations to 

Existing Dwellings and Listed Building consent 
 

 

 
To ensure that the Planning Officer dealing with your planning application/consent has a 
complete picture on which to base their judgments and to ensure proper public consideration, the 
following information is required at application/consent submission stage. Failure to supply the 
required information with a planning application/consent submission will delay a decision on the 
proposal as the statutory determination period will not begin until the required information is 
submitted and the validation requirements fulfilled. 
 
Please complete the attached checklist to indicate what you have included with your 
application/consent. All plans should include paper size, key dimensions and scale. 
 
Standard National Validation Requirements 
(Three copies are to be supplied unless the application/consent is submitted electronically) 

 
Completed Application Form with Signed and Dated 
Declaration 

YES  NO

  
Completed Certificate of Ownership A, B, C or D (only one to be 
completed) as required by Article 12 of the Town and Country 
Planning (Development Management Procedure) (England) Order 
2010 and by Article 6 of the Planning (Listed Building and 
Conservation Areas) Regulations 1990. 

YES  NO

  
Completed Agricultural Holdings Certificate A or B (only one to 
be completed) as required by Article 12 of the Town and Country 
Planning (Development Management Procedure) (England) Order 
2010. 

YES  NO

  
Location Plan based on an up-to-date map, to a recognised scale 
i.e. 1:2500 or 1:1250 with a north arrow labelled and with your 
application development site edged in red and any other land in your 
ownership edged in blue.  

YES  NO

  
Existing and Proposed Site Layout Plans to a recognised scale 
i.e. 1:100, 1:200 or 1:500 with a north arrow labelled. 

YES  NO

  
Existing and Proposed Elevations to a recognised scale i.e. 1:50 
or 1:100. 

YES  NO

  
Existing and Proposed Floor Plans to a recognised scale i.e. 1:50 
or 1:100. 

YES  NO

  
Existing and Proposed Roof Plans (if the proposal alters the 
existing roof) to a recognised scale i.e. 1:50 or 1:100. 

YES  NO

  
Existing and Proposed Sections and Finished Floor Levels to a 
recognised scale which is no less than 1:100. 

YES  NO
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Checklist and Guidance Note for Planning Permission - Householder Application and Listed 
Building consent 

 

 
Design and Access Statement  
Please see Design and Access Statement Guidance Note for further 
information. 

YES  NO

  
Application Fee 
Please see the Authority’s Fee Sheet for further information.   

YES  NO

 
Standard Local Validation Requirements 
(Three copies are to be supplied unless the application/consent is submitted electronically) 

 
Bat Scoping Survey to ensure that nature conservation interests 
are not unduly affected by the development.  
 
Please see Planning Advice Note 2 (Planning and Biodiversity) for 
further information.  
 

 YES  NO

Flood Risk Assessments/Sequential Test to ensure that the 
implications of flooding are satisfactorily addressed.  
 
For further advice please contact the Environment Agency on 01904 
692296 or see their website www.environment–agency.gov.uk  
 

YES  NO

Tree Survey/Arboricultural Assessment to ensure tree 
preservation issues are properly addressed.  
 
Please see Design Guide Part 3: Trees and Landscape for further 
information.  
 

YES  NO

Structural Survey prepared by a suitably qualified structural 
engineer in order to ensure that the building is structurally sound and 
capable of conversion without the need for significant rebuilding 
and/or alterations. 
 

YES  NO

Heritage Statement with appropriate mitigation necessary to ensure 
conservation issues are properly addressed. 
 
Please see Heritage Statement Guidance Note for further 
information.  

YES  NO

 
Further additional information may be requested, for example the access from the publicly 
maintainable highway to the development site shown on the location plan edged in red, 
however this will not delay the validation of your planning application/consent but may be 
required prior to a decision being made.  
 
Please do not hesitate to contact the Development Management Administration Team if you require 
further assistance.  
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